
Fidelity Yearbook By-Laws  

DATE: April 17, 2025 

Article I. Name  

The name of this organization shall be Fidelity Yearbook  

Article II. Purpose  

The Fidelity Yearbook, serving the Mansfield Independent School District, is committed 
to creating a yearbook each year. The organization accomplishes its mission by 
classwork done by the Fidelity Yearbook staff.  

Article III. Membership  
 
A. Members:  

1. The members of this organization shall be currently enrolled students of 
Yearbook 1/2/3, Photojournalism 2/3, Broadcast, and Newspaper at Lake Ridge 
High School.  
2. Members are selected through an interview or application process by the 
yearbook adviser.  

 
B. Privileges and Responsibilities of Membership:  

1. Voting: Each member is entitled to one vote  
2. Privileges: Each member shall be entitled to all services of the organization  
3. Participation: Each member shall be entitled to participate in all organizational 
events  
4. Responsibilities: Each member shall attend Lake Ridge events for 
photographs and create yearbook pages by the assigned deadlines.   
 

C. Adviser's Authority Regarding Membership 
1. The Eagle Media Adviser has the authority to deny entry to students who do 
not meet the requirements for membership in the yearbook program, including 
but not limited to academic standing, attendance, behavior, previous disciplinary 
actions such as referrals, and other factors deemed relevant by the Adviser. 
2.  The Eagle Media Adviser also has the authority to remove members from the 
yearbook program for disciplinary action taken both inside and outside of the 
program, including but not limited to violations of the school's policy, 
inappropriate behavior towards other members or adviser, or any action that may 
negatively affect the quality of the yearbook or the reputation of the program. 
3.  Prior to denying entry or removing a member, the Eagle Media Adviser will 
provide the student with written or verbal notice of the reason for the action and 



an opportunity to respond. If the student and their parent dispute the decision, 
the Eagle Media Adviser will consider the student's response before making a 
final determination. 
4.  Any decision to deny entry or remove a member from the yearbook program 
must be made in good faith and for a valid reason related to the operation of the 
program. The decision should not be based on any discriminatory factor, 
including but not limited to race, gender, sexual orientation, religion, or national 
origin.  

 
Article IV. Membership Meetings  
 

A. The business meetings of the membership will be held monthly. Notification of this 
meeting shall be made 1 class prior to said meeting.  
 
B. The Editor-in-Chief of the organization may call other meetings for members or 
Officers only.  
 
C. Quorum: At all meetings of the organization, a quorum shall consist of the members. 
(quorum = one half + 1)  

Article V. Officers  

A. Titles:  
Fidelity Yearbook may have the following officers elected from the current 
membership:  

1. Fidelity Publication Editor-in-Chief: Victoria Lara 
2. Fidelity Production Editor-in-Chief: Allison Tran 
3. Fidelity Photo & Media Editor-in-Chief: General Mason Starks 
4. Fidelity Photo Yearbook Editor: Zauria Hill 
5. Fidelity Photo Logistics Editor: Eliana Melchor 
6. Fidelity Photo Operations Editor: Sidney Yancy 
7. Fidelity Proof Editor: Natalie Nguyen 
8. Fidelity Design Editor: Ishah Wang 
9. Fidelity Copy Editor: Josh Riddle 
10. Eagle Media Content Officer: Mariam Adeboye 
11. Eagle Media Business Officer: Shiloh Jaquez 
12. People Section Leader: Carmen Landry 
13. Sports Section Leader: Kalen Hensley 
14. Fine Arts Section Leader: Londyn Jones 
15. President: Victoria Lara 
16. Vice President: Mariam Adeboye 



17. Secretary: Allison Tran 
18. Treasurer: Zauria Hill 
19. Eagle Media Adviser: Ms. Canon  
 

B. Qualifications:  
1. The Editor-in-Chief shall have been appointed to the organization and 
serve during the current school year. 
2. The other officers must be current members of the organization.  

 
C. Duties of Officers:  

1. The Editor-in-Chief shall work closely with the Adviser to manage all 
aspects of producing the yearbook.  
2. The Photo Editors shall manage photo organization, photo assignments, 
and all things related to publishing photos in Eagle Media publications; and 
assist the President and Adviser where needed.  
3. The Copy Editors shall manage copy organization, story assignments, and 
all things related to publishing names and all copy in the yearbook; and assist 
the Editors-in-Chief and Adviser where needed. 
4. The Design Editors shall manage all the design pieces of the yearbook to 
make sure staff members design using rules established in class.  
5. The Business Officer shall work closely with the Adviser to manage 
yearbook sales and marketing, as well as all finance and budget 
responsibilities of the organization, and staff morale/celebrations.    
6. The Finalization Editor shall manage the ladder and theme, and review 
spreads to confirm they are ready to be finalized and submitted. 
7. The Content Officer shall manage contests, student coverage for yearbook, 
and social media posts via Twitter, Facebook, Instagram, TikTok etc. Advisor 
must approve all posts prior. 
8. The Operations Officer shall create and manage the calendar, update 
events, and keep photo equipment organized. 
9.  The President shall preside at all meetings and be responsible for 
appointing all standing, special, and ad-hoc committees; and shall perform 
such other duties as usually required of this office.  The President of the 
organization shall be an ex-officio member of all committees.  The Vice 
President shall assist the President and take on the role of President when 
the President is absent or unable to do so. 
10. The Secretary shall keep minutes. The Treasurer shall work with Business 
Editor and Adviser to keep documentation of all expenses and deposits.  
11. The Adviser shall be in charge of the creation and operation of the entire 
yearbook and its finances.  
12. All officers may sign PO requisition forms and meeting minutes. 
13. All Section Leaders are responsible for overviewing their designated 
pages following/checking along with progress and answering questions, 



concerns, or comments that the staffer assigned to the pages may have. 
Section Leaders report to the designated editor for any questions, concerns, 
or comments that they may have or not be able to answer. 

 
D. Terms of Office:  

Officers shall be appointed annually in the spring by the adviser. Each officer 
shall take office in June and serve a one-year term and may be re-elected 
consecutively to the same office for an additional one-year term.  

 
E. Vacancies and Removal  

1. A vacancy in the office of the Editor-in-Chief shall be filled by another 
currently serving Editor or Officer by a member vote, unless he or she is 
unable to serve, at which time the vacancy shall be filled by the adviser.  
2. Any officer, including the Editor-in-Chief, may be removed from office or 
suspended from office by the adviser. Removal or suspension may be with or 
without cause. The person under consideration shall be given an opportunity 
to be heard with sufficient notice of the proposed removal or suspension. The 
person under consideration shall not be counted in determining the presence 
of a quorum not whether the required two-thirds vote has been obtained. 
Upon a vote of removal or suspension of the Editor-in-Chief, the Assistant 
Editor or other Editor-in-Chief shall preside at the meeting.  

Article VI. Committees  

A. The President, subject to the approval of the organization, shall appoint such 
standing, special, or ad hoc committees as may be required in the by-laws, as he or she 
finds necessary. Committee Chairpersons shall be appointed by and responsible to the 
President.  

 
B. A vacancy in a Committee Chairperson position shall be filled by appointment of the 
President of the organization with input from the outgoing Committee Chairperson.  

Article VII. Parliamentary Authority  

The rules contained in Robert’s Rules of Order, Revised, shall govern the organization 
in all cases to which they are applicable and in which they are not inconsistent with the 
bylaws or the special rules of order of the organization.  

Article VIII. District Policies  

This organization shall abide by all applicable policies instituted by the Mansfield 
Independent School District.  

Article IX. Amendments  



These bylaws may be amended by a vote of two-thirds of the members of the 
organization present at any regular meeting or at a special meeting called for that 
purpose. The membership shall be notified of adopted bylaw amendments by the most 
feasible means.  

Article X. Scholarships (Not MISD Multi-Scholarship)  

In order to offer a scholarship, the organization must have clearly defined criteria for the 
scholarship, including the amount of the scholarship, selection criteria, and the method 
of the award. In addition, the membership must record in their minutes the approval of 
the scholarship nominee and amount to be awarded.  

Campus Scholarship Review Committee  

Each campus with student groups that award scholarships will convene a Campus 
Scholarship Review Committee.  

Members:  

Students enrolled in Yearbook 1/2/3 or Photojournalism 2/3 courses in the 2025-2026 
school year.  Photojournalism 1, Broadcast, Journalism 1, and Newspaper are separate 
classes and not part of the Yearbook staff. 

Purpose:  
 
The Student Scholarship Committee is composed of campus leaders and tasked to 
ensure that scholarship recommendations from student groups are fair and comply with 
the bylaws of the student organization.  

Process:  
1. Any student group that offers a scholarship must have:  

a. A clearly defined criteria for the scholarship spelled out in their bylaws  
b. meeting minutes that clearly establish the scholarship nominees, amount of 
the scholarship, and a vote approving the scholarship in accordance with the 
organization’s bylaws  

2. A copy of the bylaws and meeting minutes will be given to the  campus  
bookkeeper.  

3. Bookkeeper will contact the committee chair to request a meeting.  
4. Committee will meet to review bylaws and minutes  
5. If bylaws were followed and minutes reflect an accurate recommendation, the  

Student Scholarship committee will approve the scholarship.  
a. If the bylaws were not followed, or do not exist, the committee will not 
grant the request  



b. If there are no minutes, or the minutes reflect the student organization 
did not follow the bylaws, the committee will not grant the request.  

***It is recommended that a due date for scholarship recommendations be set by the 
principal or principal’s designee on each campus in order to limit the number of required 
committee meetings.  

Process adopted August 1, 2017.  
 
AI Policy:  

A. AI is prohibited when using it to write or create student work that will be 
displayed in the yearbook, on the website, etc. Use of AI by a staffer and 
posing it as their own goes against the Mansfield ISD Artificial Intelligence 
Policy, is deemed academic dishonesty, and can result in consequences. 

 
B. Staffers will be allowed to use AI in certain circumstances when deemed 

necessary. Use of AI is allowed when staffers are using it to create social 
media content for the Eagle Media Platforms including sale promotions 
and information sharing. AI may be used in the book ONLY when relevant 
to what is being covered and MUST be credited. 

 
C. Advisor will make any exceptions regarding use of AI in unclear situations. 

 
Fidelity Yearbook Core Staff Members, 2025-2026:  

Editor-in-Chiefs: Victoria Lara & Allison Tran 

Photo & Media Editor-in-Chief: General Mason Starks 

Photo Yearbook Editor: Zauria Hill 

Photo Logistics Editor: Eliana Melchor 

Photo Operations Editor: Sidney Yancy 

Proof Editor: Natalie Nguyen 

Design Editor: Ishah Wang 

Copy Editor: Josh Riddle 

Content Officer: Mariam Adeboye 



People Section Leader: Carmen Landry 

Sports Section Leader: Kalen Hensley 

Fine Arts Section Leader: Londyn Jones 

Business Officer: Shiloh Jaquez 

President: Victoria Lara 

Vice President: Mariam Adeboye 

Treasurer: Zauria Hill 

Secretary: Allison Tran 

Advisor: Ms. Canon 


